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Step 1: Enroll

1. Navigate to the “STUDENTS” tab

2. Select 
“Academic 
Opportunities” 
and 
“Sustainability 
Pathways”

3. Scroll down the page to find the link to enroll!



Step 2: Sign in

1. Enter your email

2. Select ‘FSU 
SINGLE SIGN-ON’



Step 3: Start your Pathway

1. Read ‘About the Pathway’



Step 4: Start your submission

1. Click on a ‘Get Started’ icon to begin your submission



Step 5: Read the submission 
instructions

1. Read the submission instructions

2. Click ‘Start Requirement’

*This is the vital part that 
tells you what to submit



Step 6: Complete your submission

1. Click ‘View instructions’ if you need to remind yourself what to submit

2. The full instructions 
will open on the left 
side of the screen.



Step 6: Complete your submission

3. For this milestone, only a Description is needed

4. Respond to the prompt in this text box



Step 6: Complete your submission

5. OPTIONAL: Add relevant Skills, Tools or 
Software, Teammates, and Tags



Step 6: Complete your submission

6. Click ‘SUBMIT REQUIREMENT’

*If you didn’t attach a file, you’ll be prompted to 
hit ‘SUBMIT’ again

7. You will see that your status has been changed 
to ‘Submitted’



Step 8: Submission results

1. If your submission has been approved, your Pathway will 
have a green check mark and your score will say ‘Pass’ 



Step 8: Submission results

2. If your submission has been denied, your Pathway will 
have a gray check mark and your reviewer will request 
revisions



Step 9 (Optional): Revise your 
submission

1. Review your submission and ‘UNSUBMIT 
REQUIREMENT’ if revisions were requested

*Your reviewer will outline the necessary changes needed.
Follow the previous steps to re-submit your edited materials.



Step 10: Continue your journey!
1. To return to your Pathway from Portfolium, select ‘Tasks’ and 
‘Sustainability (Updated)’ OR revisit the Sustainable Campus website
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